Exporting Orders from MYOB Account Edge

STEP 1: Select File->Export Data->Sales->Service Sales
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STEP 2: Select tab-delimited, with header record, status = open
identifiers = leave blank and dates for export

test co - Command Center

SALES

Export File

Accounts
Export Service Sales

Export File Format: ~ Tab-delimited B
First Record is: ' Header Record B‘

Status: | Open

Print/Email Statements @ -« Identifiers:
Dated From:

ToDolist w




STEP 3: Select columns as per graphic for export, Click export button

Export Data

Click the AccountEdge Fields in the order that you wish to export them.

Export Fields AccountEdge Fields Export Order

Co./Last Name: * Co./Last Name: Field 1
First Name: First Name: Field 2
Addr 1 - Line 1: Addr 1 - Line 1: Field 3

- Line 2: - Line 2: Field 4

- Line 3: - Line 3: Field 5

- Line 4: - Line 4: Field 6
Invoice #: Invoice #: Field 7
Customer PO: Date:
Ship Via: Customer PO: Field 8

(* = Required Field for an AccountEdge Import)
(A = Conditional Field: Must have one or both fields for an AccountEdge Import)
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